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Document History 
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1 Introduction 
The purpose of this document is to document the functional scope of the Task 3 – Iteration 2 portion of the 
Assignment Change Request Task Order. 

A secondary goal of this document is to provide a detailed map to the requirements documentation that 
covers the functionality within the scope of Task 3 – Iteration 2 release. 

2 Objective of Task 3 – Iteration 2 
The Assignment Change Request Task Order spells out the objective to allow NIH community to have a 
completely electronic Form 901 process. Details of the entire scope are covered in the Assignment Change 
Request Vision Document. 

The Task 3 - Iteration 2 of this Task Order is built on the work completed as part of… 

1. Task 1 of ACR Task order (and Task 2 which are strictly bug fixes and enhancements based on pilot 
user input to Task 1) 

2. Task 3 - Iteration 1 of ACT Task order 

3. Production Release 1 of OneView  

…and spells out the production release of software that in addition to the above mentioned releases has the 
following functionality: 

a) Full implementation and integration of the Withdraw Request. 

b) Full implementation and integration of the Delete Request. 

c) Full implementation and integration of the Reinstate Request. 

d) Full implementation and integration of the Awaiting Receipt of Application (ARA) Request. 

e) Removal of the Web QT Set Default Query Functionality 

Following sections within the document cover the detailed list of steps and pointers to the requirements to 
complete the above set of goals. 

3 Details 
3.1 ARA Request 

Awaiting Receipt of Application (ARA) is a request, submitted on behalf of the PI or the IC by any eRA user to 
communicate specific information needed when application is received, but is not part of the application itself. 
Example of the ARA includes a desire of the IC to administer a specific Grant Application that is about to 
come to NIH. The user from that IC will submit the ARA request which says “When this application comes in, 
assign it to my IC”.  

Once submitted, ARA request is handing in the “Unmatched” state until it is “Matched” to the Grant 
Application when that application is entered into the System. When clerk at Receipt and Referral enters the 
Grant Application into the System, as part of the data entry a search for the Unmatched ARA requests is 
performed (By PI Name, Grant # if known, etc.) and if match is found, the ARA is filed together with grant 
application. In electronic world, filing means the Matched Date, PI, and Grant Number of the ARA form are 
populated and the ARA is closed (or Matched) – which means the Workflow of the ARA has ended. 

Exception is ARA with a Permanent ARA status. At the time of matching, a copy of the ARA is made to match 
with the specific Grant Application, but the existing ARA is considered “unmatched” so that it can be 
“matched” again at the next receipt of the next Grant Application which satisfies the matching criteria. 

The ARA Request is not tied to the Grant Application, because it is a request that is submitted prior to grant 
application being in the system. Thus, the ability to submit ARA request does not need to be tied to a hitlist of 
grant application records. The eRA OneView Homepage is going to host the link to submit the ARA Request. 

Here is the screenshot of the eRA Homepage with Submit ARA link (middle of the page): 
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Once user clicks the Submit ARA link, the Submit ARA form shows up: 

 
User fills out the form and clicks continue. System searches for existing ARAs based on information on the 
current ARA and (if matches are found) displays the list of existing ARAs and a message to user.  
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User can click Continue to proceed with ARA submission and the Confirmation Page is displayed: 

 
To process the ARA, user will see that ARA on the eNotification Queue on the eRA Home Page and click 
process. System will take the user to the Read-Only (just like confirmation) version of the ARA form and user 
can click the appropriate Form Action to trigger the next Workflow step. 

Note that the ARA matching is done outside of this system in Receipt and Referral, so while the scope of this 
system does not cover matching, the “Matched” ARA is still available via the Track Requests screen. 
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3.2 Withdraw, Reinstate, or Delete Request 

To support the submission of the Withdraw, Reinstate, or Delete requests (note, these are three separate 
requests), Action Drop Down list within the Basic Hitlist of Applications screen in Web QT will be enhanced to 
host Withdraw, Reinstate, and Delete options. 

 
 

Once user selects the option to submit one of these requests, the appropriate form for the Request will be 
displayed: 

 
 

While form appears to be the same for all three of these requests and hosts no fields other than 
Background/Justification and Supporting Documents, there are slight differences: 
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a) The Title of the Screen for each Request is catered to the specific request (Delete Application for 
Delete Request; Withdraw Application for Withdraw Request; and Reinstate Application for Reinstate 
Request). 

b) The Delete Request form has a “Change to Withdrawal” check box so that subsequent approvers of 
the Request can change the request from Delete to Withdraw. This is needed since sometimes based 
on business Application cannot be deleted from the System, but at the time of Request Submission it 
could have been. 

Once form is submitted, the confirmation page is displayed just like for the Assignment Change Request 
Form: 

 
 

Upon clicking Submit button, the user is taken back to the Web QT Basic Hitlist of Applications screen. 

Note that this iteration implements the complete Workflow and eNotifications for all three requests. 

3.3 Web QT – Remove Set Default Query functionality 

The stand alone version of Web QT included the ability for the user to designate a Default for one of the 
saved queries and on the lo in screen, there was a check box “Run Default Query” so that when user logs in, 
the saved query is ran automatically and hitlist of grant applications is displayed.  

In the Web QT version that is integrated into the OneView, there is no longer a way to run the default query, 
thus, the ability to set the default query as default needs to be removed. To do so, make the following 
modifications on My Queries page: 

a) Remove Set as Default and Clear Default links 

b) Remove Default Flag column 

Furthermore, the records of existing users’ hitlist definitions needs to be swept in the database to set all 
default saved queries to No. 
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4 Requirements 
To accomplish the above goals, the below table outlines corresponding documentation location which outlines 
detailed requirements: 

 
Description 
of 
Functionality 

Requirement Document Document Location Architecture 
Document 

Architecture 
Document Location 

ARAs 

System/User 
Behavior 

eRequest - Submit ARA Use 
Case: Entire Use Case 

Clear Case/ Apps/ OneView/ 
docs/requirements/use-
cases/ 

SAD for Workflow 
Integration: section 
6.2.1 eRA Workflow 
framework internal 
interfaces  

eNotifications eRequest – SupSpec: 3.1.3.1.3 
– ARA eMail Notifications 

SAD for Workflow 
Integration: section 
10.2 Worklist 
Management 
(eNotification 
Integration) 

j2ee_internal\webqt\doc
s\3.analysis&design\arc
hitecture 

Business 
Rules, 
Validations, 
etc. 

eRequest – SupSpec: 3.3 – ARA 
Business Rules 

n/a  

User 
Interface 

eRequest – SupSpec: 4.2.7 – 
ARA Request UI 

n/a  

Storage 
Requirements  

eRequest – SupSpec: 5.1 – ARA 
Storage 

n/a  

Routing 
Rules 

Assignment Change Request, 
Withdraw, Reinstate, ARA, and 
Delete Routing.doc (ARA Only) 

Clear Case/ Apps/ OneView/ 
docs/requirements/SupSpec/ 

n/a  

Withdraw, Reinstate, and Delete Requests 

Business 
Rules, 
Validations, 
etc 

eRequest – SupSpec: 3.3 – 
Withdraw, Reinstate, Delete 
Business Rules 

n/a  

User eRequest – SupSpec: 4.1.2 – 

Clear Case/ Apps/ OneView/ 
docs/requirements/SupSpec/ 

n/a  
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Interface header Elements for the Form 

 eRequest – SupSpec: 4.2.6 – 
Form Elements 

n/a  

Routing 
Rules 

Assignment Change Request, 
Withdraw, Reinstate, ARA, and 
Delete Routing.doc (Withdraw, 
Reinstate, and Delete Only) 

n/a  

Web QT – Remove Default Query functionality 

 Web QT – Manage Queries User 
Case – removed functionality. 

ReqPro n/a  

 

5 Assumptions 
1. The status of the grant application may change while user is sitting on the Basic Hitlist with that grant 

application. By this time, system already figured out that user may or may not submit the Assignment 
Change Request Form for this grant application. It is assumed that the change of the grant 
application Status while user is sitting on the Basic Hitlist will not be supported, and to see a change 
in application status and possibly appearance or disappearance of the Change Assignment option 
within the Action item, user needs to refresh the Basic Hitlist page by re-querying on the Hitlist. 

 

 


